	Sample Excursion Risk Management Plan

	Name of school: _______________ School    Name of principal: ____________

Description and location of excursion: Guided bushwalk from school via Turrella Reserve along Wolli Creek to Gough Whitlam Park and return             

Date(s) of excursion: ____________
	Group/class: ______


Number in group/class: ___ students

Name of excursion coordinator: ____________ mobile phone ____________

Accompanying staff, parents, caregivers, volunteers: __________, __________ 

_________________and  ____________

	Activity


	Hazard Identification
	Risk Assessment 
	Elimination or Control Measures


	By Whom
	When

	Crossing roads 
	Struck by motor vehicle 
	1-2

(Likely to be serious if it occurs)
	Students will cross in small groups under adult supervision and will use controlled crossings where available.
	All adults
	Throughout

	Eating lunch and walking
	Sunburn/ dehydration
	4

(Unlikely to be serious if it occurs)
	Sunblock will be carried and supplied to all students throughout and re-applied during the day.  Parents requested to ensure sunblock and hats are worn and water carried.  Teacher will carry extra water and monitor students’ intake.  Students briefed in advance on the importance of drinking.
	Teacher
	Throughout

	Walking
	Falling into water (track follows creek)
	3
	Students briefed in advance to stay on the track and monitored by all adults to ensure this. Students deemed at risk of disregarding rules to be monitored closely and directly by teacher.  Students supervised in small groups.  Teacher a competent swimmer with recent water rescue and resuscitation training. 
	Teacher
	Throughout

	Toilet visits
	Inappropriate touching
	3


	Staff to supervise from outside toilets. At least three students together in toilets. Permission from teacher to go and notice to same teacher on return.
	Teacher
	Throughout

	Walking
	Slipping or tripping on uneven or damp surfaces
	3
	Parents requested to ensure students wear walking shoes.  Guide to keep walk at a manageable pace for student safety.  Students briefed in advance on safety issues. Students deemed at risk of disregarding rules to be monitored closely and directly by teacher.
	All adults
	Throughout

	Walking and observing
	Insect/spider bite
	3
	Students briefed in advance to refrain from touching insects or spiders and to stay on the track.  Students deemed at risk of disregarding rules to be monitored closely and directly by teacher.  First aid kit carried – contains Ventolin.  Teacher in phone contact with school and to carry parents/carer contact details for all children.
	Teacher
	Throughout

	Walking
	Snake bite (red-bellied black snakes are rarely seen but known to be present)
	1
	Students briefed in advance to stay on the track and to refrain from touching or kicking any snake.  Students deemed at risk of disregarding rules to be monitored closely and directly by teacher.  First aid kit carried.  Teacher in phone contact with school and to carry parent/carer contact details for all children.  Teacher has a current Senior First Aid certificate.
	Teacher
	Throughout

	Throughout
	Student becoming separated from the group
	3
	Teacher to conduct regular headcounts and roll calls.  Students to walk in small groups with an adult in front and behind.  No students will be permitted to walk behind the last adult or ahead of the first.
	Teacher and all adults
	Throughout

	Venue and safety information reviewed and attached: Yes / No 

Plan prepared by:  ____________   Position:  Class teacher
Date: ___________ Prepared in consultation with: ________

Communicated to: Principal; School Secretary; all adults participating in the excursion; participating students


