Sample Risk Management Plan 2
	OHS Risk management plan pro-forma

	Excursion coordinator: ____________________________
	Group/class: ____________________  Number in group/class: ____________________  

	Location: _______________________ Date(s) of excursion:___________
	Accompanying staff: _________________, _________________

	Description and location of excursion: _____________________________
	Parents, caregivers, volunteers: _________________, _________________, _________________,_________________,_________________,_________________  

	___________________________________________________________
	Contact Number: _________________  

	Hazard/Risk Identification



Type/Cause
	Priority

(Severity & Likelihood)
	Risk Management Plan – Elimination or Control Measures

(Elimination  Substitution  Isolation  Engineering  Administration  PPE)
	Who
	When

	Extreme weather conditions – wind, rain, storms, severe heat or cold
	Low to moderate
	Wear protective clothing. 

Modify or cancel activity if necessary.
	School staff
	Before

	General public 
	Low
	Manage student movement to avoid contact.
	School staff
	Throughout

	Unsupervised pets in reserve
	Low
	Manage student group so as to avoid contact
	School staff
	Throughout

	Creek banks may be slippery when wet
	Moderate
	Wear closed shoes with non-slip soles.  Limit amount of equipment carried.  Warn students of potential slipperiness.
	School staff


	Before

	Uneven and steep stone steps and rocky outcrops along track
	Low to moderate
	Manage student movement.  Draw attention to the need for caution.  Move in single file and stay on formed track.
	School staff
	Throughout

	Rocky, eroded and uneven paths.  Loose sand and leaves may make dry rock surfaces slippery.
	Low
	Draw attention to the need for caution.  No running or jumping. Stay on formed tracks.

Wear closed shoes with non-slip soles.
	School staff
	Before

	Physical exertion on bush walk – potential for dehydration, sun exposure, especially in Term 1 or 4
	Low to moderate
	Wear hats and sunscreen.  Minimise risk by using any available shade whenever possible

Have extra water and spray bottles available if required.  If conditions are severe, modify or cancel activity.
	School staff


	Throughout

	Allergic reactions to contact with plants or insects
	Low
	If at risk, wear long pants and long-sleeved shirts.  Avoid contact with plants and insects.
	School staff
	Throughout

	Low hanging branches over tracks. Fallen branches over tracks.
	Low
	Manage student movement.  Draw attention to the need for caution.  Remove fallen branches if possible.
	School staff 
	Throughout

	Contact with dangerous animals such as snakes and spiders
	Low
	Draw attention to the need for caution. 

Wear closed shoes and long pants.
	School staff
	Before

	Branches brushing across faces
	Low to moderate
	Draw attention to the need to watch what’s ahead.  Limit amount of equipment carried so hands are free.
	School staff
	Before

	Excursion coordinator _________________  
	Date: ______  
	Consulted with: _______________________  

	Principal: _________________  
	Date: ______  
	Risk Management Plan communicated to: _________________  

	Monitor and Review














Who

When

	· Were the controls effective?

· Were all those involved in the excursion aware of the controls?

· Were new hazards identified?
	· What further actions are required for future excursions?
	
	

	· 
	Signature:_________________ Review Date: _____________
	
	


